Administrative Services Department

v 3468 North Fulton Avenue
S 1 Hapeville, Georgia 30354
Gl A Phone: (404) 669-2100

Fax: (404) 669-3302

Event Request Form

All requests for the use of City staff, services, utilities or the placement of a banner on City property must be
approved by the Mayor and Council, prior to the use of the same. Please submit this Request to the City Clerk’s
Office two weeks prior to the meeting of the Mayor and Council; being placed on the agenda does not ensure
approval of request. The Mayor and Council may assess fees for the use of City staff, services, utilities, and
property. The Mayor and Council meet the first and third Tuesdays of each month.
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EVENT INFORMATION
Name of the Event:_ h QU0 oy C et Date of the Event: O Ctober 5 , 2019
sarcime: A O0AM End time: __| 2. OO PN o
Location of the Event:_ ) PSS LLOOS @&r K

How many attendees: n 6

Banner: O Yes W/No If yes, where is the banner to be placed:

If placing a banner on City property, provide a description of the banner (measurements, color, etc.):
N A

Specify dates the banner will hang in the requested location:

* Banners placed on the Jess Lucas Park fence facing S. Central Avenue must be placed to the left
of the telephone pole of Christ Church.

* Attach a sample copy of the banner to this application.



Will there be alcohol at this event? O Yes m/No Will there be a DJ/Music at this event? E(ch O No

Additional information about this event:—ThiS s an  annued Qha n‘“tltjl AL K
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o Garbage Service o Wwater

o Road Closures

o Staff please specify:

N| #A

If requesting road closures, please specify which roads:

* An application for temporary road closure will nced to be filled out at the Hapeville Police Department located at 700 Doug Davis Drive, Hapeville.




